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Grade  Content Learning Outcomes Duration Assessment Tool 

8 PODCAST PROJECT 

Improve reading, listening and 

comprehension. 

Improve vocabulary, speaking and 

pronunciation. 

1 Term Rubrics & Checklist 

 

Podcasts are a popular way of sharing information through speaking. Podcasts offer a versatile format that can be 

used for various purposes, such as sharing knowledge, promoting a brand, or raising awareness in different topics. 

Listeners can engage with podcasts on a wide range of topics while multitasking, whether commuting, exercising, 

or doing household chores. From entertainment and news to self-improvement and professional development, 

podcasts serve as an engaging and informative medium, fostering learning, entertainment, and connection in a 

fast-paced digital world. 

Starting a podcast requires time, effort, and dedication, but with passion and persistence, you can create a podcast 

that resonates with your audience and brings value to their lives. Remember, podcasting is a creative journey, so 

have fun while sharing your voice and connecting with your listeners. 

   

Your Project must include:  

1. A cover page (A cover page should include title of the project, course or subject, your name and class 

information, date of submission, instructor's name, school name and logo, acknowledgments (if 

applicable), abstract or summary (optional), keywords (optional), images or graphics (optional) 

2. Table of contents (a list of the sections, chapters, or major headings in the document along with the 

corresponding page numbers) 

3. Steps 1, 2, 3 (read the details below carefully) 

4. Last word (Write a brief reflection on the project. You can discuss what you learned, challenges you faced, 

and any unexpected discoveries. Share a personal connection to the project topic, if applicable. This can 

provide insight into why you chose the topic and how it resonates with you. You can provide a short list of 

references or recommended readings for anyone interested in exploring the topic further. Consider ending 

with a relevant quote that captures the essence of your project or its significance. A small, relevant image 

or icon that symbolizes the essence of your project can be a nice touch.) 

5. Resources (Don’t forget to write down the resources you use during preparation.)  

6. Your audio file link or flash disc 
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INSTRUCTIONS:  

FOR DRAFT CHECK, YOU NEED TO COMPLETE: 

 

STEP ONE: Listen to podcasts for ideas and inspiration.  

Find and listen to 2-3 different podcast episodes that interests you. Look for common factors in the podcasts you 

like listening to and use them to help you brainstorm the format and focus for your own podcast. 

• For instance, do you prefer self-improvement or humor podcasts? News or entertainment podcasts? 

• Do you like podcasts with one, two, or many hosts, and with or without guests?  

• How long do your favorite podcast episodes tend to run, and how often do new episodes come out? 

 

➢ (1-2 pages) Write down the names of the podcasts, a short summary and the reason you chose them. 

Include your answers to the questions above. 

 

 

STEP TWO:  Choose a podcast topic that you're passionate about. 

What will the content be? Come up with an outline or some sort of organizer to keep track of what you will 

discuss and/or promote. 

• For instance, if you have a passion for cinema, you might develop a podcast that uses each episode to 

delve into a movie that may be new to your listeners. If you are into politics, you can create a podcast 

where recent political news is discussed.  

 

➢ (1-2 pages) Brainstorm and write down an outline and/or an organization for your podcast.  

 

 

STEP THREE: Write a script or sketch out the content for your podcast.  

Put in far more time preparing than you do recording. A good podcast requires preparation. For instance, if you’re 

telling a story or analyzing a topic, you need to research the issue in detail. Listeners must be able to hear and feel 

your mastery of the topic. Write, revise, and rewrite your script several times, and have people you trust read it 

over for clarity and style. Then, practice it several times so you sound like you're speaking naturally (and not just 

reading a script) during the podcast. 

 

➢ (4-6 pages) Write the final version of your script. 

 

 

FOR FINAL SUBMISSION, INCLUDE THE LAST STEP: 

 

STEP FOUR:  Produce your podcast. 

Choose how you will record your podcast. In theory, you could record and upload a podcast using nothing more 

than your smartphone. However, we suggest using a laptop for better audio quality. Record your podcast and edit 

your recordings to remove mistakes, pauses, and background noises. Add intro and outro music if desired. You may 

upload your episode on google drive and share, or you may turn it in with a flash disc.  

 

➢ (online/flash disc) Record your podcast. Your recording must be between 20-40 mins. 

 

 

AND, FINALLY, INCLUDE YOUR COVER PAGE, TABLE OF CONTENTS, LAST WORD, AND 

RESOURCES. 
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EVALUATION CRITERIA: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

No 
 

PODCAST PROJECT STS 
POINTS 

COMMENTS 

1 Research  /10  

2 Outline /10  

3 Script /10  

4 Podcast Rubric /45  

5 1st check /15  

6 Punctuality /10  

 TOTAL POINTS: /100  
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PODCAST RUBRIC:  

 

CATEGORY EXEMPLARY PROFICIENT 
PARTIALLY 

PROFICIENT 
UNSATISFACTORY POINTS 

IN
T

R
O

D
U

C
T

IO
N

 

10-8 points 7-5 points 4-2 points 1-0 POINTS 

___ /10 

Catchy and clever introduction. 
Provides relevant information and 

establishes a clear purpose 
engaging the listener immediately. 

Describes the topic 
and engages the 
audience as the 

introduction 
proceeds. 

Somewhat engaging 
(covers well-known 

topic) and provides a 
vague purpose. 

Irrelevant or 
inappropriate topic that 

minimally engages 
listener. Does not 

include an introduction 
or the purpose is vague 

and unclear. 

Tells who is speaking, date the 
podcast was produced, and where 

the speaker is located. 

Tells most of the 
following: who is 

speaking, date of the 
podcast, and location 

of speaker. 

Alludes to who is 
speaking, date of the 

podcast, and location of 
speaker. 

Speaker is not 
identified. No production 

date or location of the 
speaker is provided. 

M
A

IN
 C

O
N

T
E

N
T

 

20-16 points 15-10 points 9-4  points 3-0 POINTS 

___ /20 

Creativity and original content 
enhance the purpose of the 

podcast in an innovative way. 
Accurate information and 
concepts are presented. 

Accurate information 
is provided clearly. 

Some information is 
inaccurate or long-

winded. 

Information is 
inaccurate. 

Vocabulary enhances content. 
Vocabulary is 
appropriate. 

Vocabulary is adequate. 
Vocabulary is 

inappropriate for the 
audience. 

Variety of appropriate, well-
researched and informative 
sources and has well-edited 

quotes from “expert” sources. 
Quotes and sources of information 

are credited appropriately. 

Includes appropriate 
and informative 

quotes from “expert” 
sources. Source 

quotes are credited 
appropriately. 

Some variety of 
informative quotes from 
some “expert” sources. 

Source quotes need 
some editing, and some 

credits are missing. 

Includes no source 
quotes. 

Keeps focus on the topic. Stays on the topic. 
Occasionally strays from 

the topic. 
Does not stay on topic. 

Conclusion clearly summarizes 
key information. 

Conclusion 
summarizes 
information. 

Conclusion vaguely 
summarizes key 

information 

No conclusion is 
provided. 

D
E

L
IV

E
R

Y
 

10-8 points 7-5 points 4-2 points 1-0 POINTS 

___ /10 

Well-rehearsed, smooth delivery 
in a conversational style. 

Rehearsed, smooth 
delivery. 

Appears unrehearsed 
with uneven delivery. 

Delivery is hesitant, and 
choppy and sounds like 
the presenter is reading. 

Highly effective enunciation, 
expression, and rhythm keep the 

audience listening. 

Enunciation, 
expression, pacing 

are effective. 

Enunciation, expression, 
rhythm are sometimes 

distracting. 

Not clearly 
understandable or 

expression, and rhythm 
are distracting 

throughout the podcast. 

Correct grammar is used 
throughout the podcast. 

Correct grammar is 
used during the 

podcast. 

Occasionally incorrect 
grammar is used. 

Poor grammar is used 
throughout the podcast. 

T
E

C
H

N
IC

A
L

  

P
R

O
D

U
C

T
IO

N
 

5-4 POINTS 3-2 POINTS 2-1 POINTS 0 POINTS 

___ /5 

Transitions are smooth and 
spaced correctly without noisy, 

dead space. 

Transitions are 
smooth with a 

minimal amount of 
ambient noise. 

Transitions are uneven 
with inconsistent 

spacing; ambient noise 
is present. 

Transitions are abrupt 
and background noise 
needs to be filtered. 

Volume of voice, music, and 
effects enhance the presentation. 

Volume is acceptable. 
Volume is occasionally 

inconsistent. 
Volume changes are 

highly distracting. 

Podcast length keeps the 
audience interested and engaged. 

Podcast length keeps 
audience listening. 

Podcast length is 
somewhat long or 

somewhat short to keep 
audience engaged. 

Podcast is either too 
long or too short to keep 
the audience engaged. 

TOTAL: 
 

  
 

 


