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MEASURES TAKEN FOR THE PROCESS OF EDUCATION

HYGIENE MEASURES: 
On the entire campus, the 
hygiene products of Diversey 
Firm, which is a cleaning firm 
providing service on international 
standards, are being used. The 
cleaning staff was provided 
COVID-19 hygiene training 
by Diversey Firm. The training 
are provided periodically, and 
the cleaning staff are being 
inspected regularly. Diversey 
Firm also inspects the infection 
prevention measures taken and 
whether the COVID-19 hygiene 
rules are being followed on the 
campus.

▶ Hand sanitizers have been placed in the offices, shared areas, corridors and classrooms and they are checked 
by the cleaning staff every day. 
▶ The entire school building is disinfected at the end of each workday. 
▶ The school staff is periodically being trained about the process of COVID-19. 
▶ Orange waste bins have been placed all around the campus for the waste masks and hand gloves. This sort 
of biological waste is thrown into medical waste bags by the cleaning staff, and they are disposed according 
to the waste management rules. 
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▶ Information posters were posted on the campus; social distance lines were added in the hand-washing 
points, and disinfecting door mats were put in the building entries. 
▶ The book sales will be made online by Nokta Kırtasiye to reduce the risk of infection. 

ADMINISTRATIVE MEASURES:

▶ Please see the Annex 1 for 
information about TED Istanbul 
College Foundation Private Schools 
COVID-19 Scenario. 
▶ All the employees wear masks inside 
the school, and they work by paying 
attention to COVID-19 hygiene rules 
and social distancing. 
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▶ The floors are evacuated by turns as the students leave from the school. 
▶ The kindergarteners and 1st graders are released to the bus attendants from the second school gate after 
school. 

CAMPUS LAYOUT AND THE CAMPUS-WIDE MEASURES: 

Our campus is located on a large area of 34000 square meters, with about 10000 square meters of garden area 
and 24000 square meters of building area.  Please see the Annex 4 for the Layout Plan. The near surrounding 
of the campus consists of green areas. 

The kindergarten, primary school, middle and high school buildings are separate, and they have a sperate 
garden and playground. 
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● The size of the kindergarten classrooms are averagely 60 square meters and there are maximum 15-20 
students in each class. The per-student area is about 6 square meters in each classroom. The total size of the 
kindergarten garden and playground is about 1700 square meters. Except for the kitchen, the kindergarten 
has a 125 square meter cafeteria.   
● The size of the primary school classrooms is about 60 square meters and there are maximum 20-22 
students in each class. The per-student area is about 3 
square meters in each classroom. The total size of the 
primary school garden and playground is about 5500 
square meters.  
● The size of the middle and high school classrooms 
is about 55 square meters and there are 24 students in 
each class on average. The per-student area is about 
2,5 square meters in each classroom The total size of 
the middle and high school gardens and playgrounds is 
about 39000 square meters. 
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The distance between the students has been appropriately arranged by the school administration by considering 
the number of classrooms and students in the school. 

MEASURES:
▶ The rooms are frequently ventilated throughout the day. 
▶ The elevator can be used by one person only. The elevator is disinfected twice a day. 
▶ Dividing screens were added in the offices/areas where the staff and students/parents and 3rd persons 
contact too often (accounting office/registration office/administrative affairs office). The staff and guests 
wear masks as they talk to each other. No dialogue is possible without mask and 3rd persons are not allowed 
to contact these staff without mask.
▶ The photocopy machines and printers which are used commonly should be sued after they are disinfected 
with 70% alcohol.  
▶ Isolation rooms were prepared on the campus for the kindergarten, primary, middle, high school, and the 
dormitory. 
▶ The offices are being regularly cleaned during the day and when necessary, additional disinfection is 
provided. 
▶ All the classrooms and shared areas are disinfected at the end of each workday with ULV device using 
licensed disinfectants. 

• The food sales and charity activities organized by the students and PTA will not be allowed. 
• The vice-principals, counsellors and teachers will hold their parent conferences online. 

• When the weather is available and according to the characteristics of the courses, some classes will be held 
outdoors. 
• During the class time, the windows will be left open as long as possible by taking due measures to protect 
the students from falling off or hitting and thus, natural ventilation will be provided. 
• If Covid-19 positive case occurs in the school, the procedures mentioned in the Annex-4 Pandemic 
Management and Work Guide issued by the Ministry of Health will be followed. 
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CAFETERIA LAYOUT AND CAFETERIA MEASURES:

In the cafeterias, 1,5 meters space were left between the chairs and the lunch times were arranged to make 
sure that the employees come in small groups. There are 3 cafeterias on the campus where 850 persons can 
be served meals at the same time. With the new arrangement, 450-500 persons will be served at the same 
time and a total of 1500 persons will be served meals in 2-3 different times. 
Please see Annex 3 for Sardunya Catering Firm’s “TSE Covid 19 Safe 96 3 Production Certificate.” 

MEASURES:
▶ The fever of the cafeteria staff is measured by the security staff every morning before they enter the 
campus. The persons with high fever will not be allowed to enter the campus and the school doctor will 
immediately be informed. 
▶ Markings were added into the cafeteria to avoid high number of students from entering and to maintain 
the social distance.  
▶ The breakfast will be served in the kindergarten and primary school only. 
▶ The primary school students will have lunch after the 4th period; the middle school and prep students will 
have lunch after the 5th period the 9-10-11-12th graders will have lunch after the 6th period. 
▶ The primary school 1st, 2nd and 3rd graders will have lunch in the E Block cafeteria; the 4th graders will 
have lunch in B Block cafeteria; the middle school 5th and 6th graders will have lunch in B Block cafeteria; 
the 7-8th graders and the prep students will have lunch in E block cafeteria. The 10th graders will have lunch 
in B Block cafeteria, and the 9-11-12th graders will have lunch in E Block cafeteria.
▶ The administrative staff will have lunch between 11.25 and 12.05 in B Block Cafeteria. 
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SERVICE BUS MEASURES:

▶ The service buses are disinfected every day and they are controlled by the administrative affairs department. 
▶ The fever of the drivers and bus attendants will be measured before the students get on the buses in the 
morning and afternoon and the results will be reported to the administrative affairs department.  
▶ The fever of the students and staff will be measured by the bust attendant before they get on the bus in 
the morning. The persons who do not allow the bus attendant to measure their fever or those whose fever is 
above 38 will not be allowed to get on the bus. 
▶ The fever of the students/staff who do not use the school bus will be measured by the security/assigned staff 
at the main entrance. Those who do not let the staff measure their fever or those whose fever is above 38 will 
not be allowed to enter the campus. 
▶ It is obligatory to wear masks on the school buses. Each student will have their own seat and they will not 
be allowed to change seats. The students without mask will not be allowed to get on the school bus.

▶ The students who do not pay attention to the warnings on the school bus and those who take off their mask 
will not be allowed to get on the school bus until a further notice and the fee of the school bus which is not 
used due to such reason will not be returned.  
▶ The families of the students who put off their mask on the school bus or who violate the social distancing 
rules will be informed by the school administration. If the rules are violated once again, due action will be 
taken. 
▶ The air conditioners will not be turned on in the buses. 
▶ The air conditioner and air filter maintenance will be provided periodically for the school buses. 
▶ The bus windows will be opened whenever possible and thus, the buses will be ventilated. 
▶ In the sites into which the school buses are not allowed, the students will be picked up from and dropped 
off at the site security. In the sites where the school buses are allowed, the students will be picked up from 
and dropped off in front of the student’s block. The school buses will wait for the students for maximum 2 
minutes. The parents of the students who are not collected from the bus will be called and the students will 
be released to the site’s security.  
▶ The students are not allowed to use a different school bus.
▶ The drivers and bus attendants must wear masks in the bus. They cannot put off the mask during the drive. 
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SECURITY MEASURES:

▶ The fever of the security staff is measured every morning and afternoon and it is reported to the administrative 
affairs department.  
▶ The security firm (G4S) staff was trained about COVID-19 measures and precautions and periodical 
information is provided to the staff by the firm. 
▶ Those who do not let the staff measure their fever or those whose fever is above 38 will not be allowed to 
enter the campus. 
▶ No 3rd person will be allowed to enter the school without an appointment. 

BOARDING SCHOOL MEASURES:

▶ The student quota for the dormitory has been reduced.
▶ Social distance is maintained in the shared areas and study halls.
▶ The kitchen is used by paying attention to social distancing and COVID-19 hygiene rules in the dormitory. 
▶ The dormitory is disinfected every afternoon. 

▶ The snacks are served in closed packages in the dormitory. 
▶ In the dormitory, the students’ fever will be measured by a nurse before they leave from the building in the 
morning and before they go into the building in the evening.
▶ The students can bring their personal computers to the dormitory. 
▶ The boarding students must follow the social distancing and COVID-19 hygiene rules when they go to 
Macro Market and when they go out on weekdays and at the weekends.
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▶ Regardless of their being vaccinated or not, each student 
will be allowed to enter the dormitory in the 
beginning of the school year and when they return from the mid-term breaks after submitting the result of 
their PCR tests. The test must be given 48 hours before they come to the campus at the latest. 
▶ The ironing room can be used by only one person in the dormitory. The person to do the ironing will 
disinfect the iron before use with 70% alcohol disinfectant.  
▶ The laundry room can be used by two persons. The person to use the washing machine will disinfect its 
door and the detergent box before use with 70% alcohol disinfectant.
▶ In the dormitory, the indoor sports facilities, shared sports materials, and the instruments in the music 
room will be used based on the identified Covid-19 hygiene rules. 
▶ The boarding students will be allowed to study individually by paying attention to social distancing and 
COVID-19 hygiene rules.
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IMPORTANT RULES TO BE FOLLOWED BY STUDENTS AND PARENTS

▶ Information form for the non-boarding and boarding students and their parents is available on the school 
website in the student info password area. It is important that the form is read by the students and parents.  
▶ The school must be informed about the students who suffer one of the symptoms of fever, cough, runny 
nose, respiratory distress, severe muscle pain, and diarrhea. These students must not be sent to the school by 
their parents, and they must be taken to the hospital.
▶ If one of the family members show the symptoms of COVID-19 such as fever, cough, runny nose, or 
respiratory distress or if a family member was diagnosed with COVID-19 or contacted someone infected, the 
parent must immediately inform the school thereabout and the student must not be sent to the school.
▶ The parents or persons who bring and pick up the students from the school must follow the social distancing 
rules and wear a mask.
▶ The students whose fever is still higher than 38 after a few measurements will not be allowed into the 
school by the staff.
▶ If possible, the students must be brought to and picked up from the school by the same person every day. 
▶ If possible, the students should be brought to and picked up from the school by a vaccinated person. 
▶ The face masks must always be worn in the school. (The kindergarteners older than 5 years-old will be 
encouraged to wear masks, too.) 
▶ The students should wear at least three-layered surgical masks and they must never wear washable or other 
type of masks. The students should bring enough number of spare masks as they come to the school.
▶ The students should meet their daily water needs by bringing their own water bottles.  
▶ The kindergarten parents should not go into the school building, and they should wait outside in the garden. 
The parents without a mask must never enter the campus.
▶ The primary school parents should use the security door next to Macro Market as they bring and pick up 
their students. THE PARENTS ARE NOT ALLOWED TO ENTER THE CAMPUS. The students will 
not be allowed to enter the school from the primary school security gate. 
▶ THE PARENTS ARE NOT ALLOWED TO ENTER THE CAMPUS. 
▶ All the parent-teacher conferences will be held online with an appointment system. 
▶ The students with a special health condition who must use specific antiseptics may bring their own 
disinfectants.
▶ The primary, middle, and high school students will come to the school wearing their sports suits when they 
have a PE class. 
▶ The students should not shout or speak loudly in the school bus to reduce the risk of infection.  
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COVID-19 SYMPTOMS

The symptoms of COVID-19 might occur in one or more of the following forms after 2-14 days a person is 
exposed to the virus: 

Serious Symptoms: 
 ▶ Shortness of breath or respiratory distress (being unable to breathe deeply) 
 ▶ Chest pain or pressure 
 ▶ Loss of smell or taste 

Most Common Symptoms:
 ▶ 38⁰C or higher fever 
 ▶ Chill 
 ▶ Recent or worsening dry cough (permanent / more than normal),
 ▶ Nagging cough, swishing noise when you cough 
 ▶ Unusual exhaustion (tiredness, lack of energy)

Less Common Symptoms:
 ▶ Unusual or long-term muscle pain 
 ▶ Sore throat 
 ▶ Swallowing difficulty 
 ▶ Nausea / vomiting, diarrhea, stomach-ache (which are not related to the other known                                  
    reasons or conditions) 
 ▶ Blocked nose or runny nose (which are not caused by seasonal allergies or other known reasons)  
 ▶ Unusual or long-term headache 
 ▶ Recent loss of taste or smell 
 ▶ Conjunctivitis (eye redness)
 ▶ Roseola or color change on hand or foot fingers 
 ▶ Falling down frequently 
 ▶ Fatigue or lack of appetite for young children and babies

 You may find more detailed information about COVID-19 at 
  https://covid19bilgi.saglik.gov.tr/tr/ 

What is Omicron Variant? 
Omicron is a SARS COV-2 virus identified on 26 November 2021 in South Africa. The virus, which spread 
to Europe, America, and Asia, was also detected in Turkey in a short time.
The World Health Organization has described the Omicron as a species with a high potential for 'further 
global spread'.

What Are the Symptoms of the Omicron Variant?
• Dry cough,
•High fever,
• Night sweating,
• Body pain,
• Loss of sense of taste and smell.
• It can also cause extreme fatigue.

How is the Omicron Variant Transmitted?
The virus is transmitted by breathing, contact with sick people, and contact with body fluids of the patient.
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Is Omicron Variant Dangerous, How Can We Protect Ourselves from It?
The main change that occurs in the Omicron variant is related to the region where the virus attaches to the body. This 
allows the virus to adhere to the body more easily, making the Omicron Variant more contagious than its predecessors.
Although there is no long-term study on the damage and loss of life that Omicron can cause, dangerous and deadly 
results are seen, especially in unvaccinated people, compared to other variants of Covid 19.
In controlling the spread by detecting cases in a short time, PCR tests have the highest safety, and Rapid Antigen tests 
are recommended if they are supported by PCR by performing them at regular intervals.
Are Vaccines Protective?
Given the current cases, it has been seen that the vaccines continue to be effective and play a critical role in the reduction 
of severe diseases and loss of life. The importance of the reminder dose has increased to increase the effectiveness of 
the vaccine against the new variant. It is recommended that those who have a longer vaccination schedule and those 
who have completed 3 months after vaccination or illness should have a reminder dose.

13/01/2022
Op Dr. Ayşe Gül Basmacıoğlu
School Doctor 

SHOULD MY CHILD GO TO THE SCHOOL TODAY? 

REFERENCES:
1) COVID-19 Salgın Yönetimi ve Çalışma Rehberi Bilimsel Danışma Kurulu Çalışması 
https://covid19.saglik.gov.tr/Eklenti/40982/0/covid19-toplumdasalginyonetimirehberipdf.pdf

2) Yeni Korona virüs Salgını Kapsamında İş Sağlığı ve Güvenliği Profesyonellerinin İşyerlerinde Aldıracağı Tedbirler
https://www.ailevecalisma.gov.tr/media/41225/yeni-koronavirus-salgini-kapsaminda-is-sagligi-ve-guvenligi-
profesyonellerinin-isyerlerinde-aldiracagi-tedbirler.pdf

3) T.C. Millî Eğitim Bakanlığı Covid-19 Bilgilendirmesi
http://covid19.meb.gov.tr

4) Hijyen ve Enfeksiyon Önleme Kontrol Kılavuzu
http://merkezisgb.meb.gov.tr/meb_iys_dosyalar/2020_07/28133804_ETM_KURUMLARI_KILAVUZ_BASKI_4.pdf
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ANNEX 1
COVID-19 INFECTION SCENARIO

1. SCENARIO   
An epidemic disease is on the top of the agenda all around the world and the disease has been diagnosed in 
our country, particularly in an area close to Istanbul. 

2. ASSUMPTION  
At least one of the employees or students from the school has been infected. 

3. DISASTER MANAGEMENT SYSTEM   

A. Damage Reduction Precautions 
 
a) Informing the students and employees about the significance of the general hygiene measures, 
b)   Inspecting if the toilets are being cleaned properly, 
c)  Storing the foods properly by paying attention to the conditions of health and preparing, serving, and   
     collecting them in a hygienic manner, 
d) Making sure that the employees have their periodical health examinations. 
e) Making sure that the school buses are disinfected everyday regularly. 
f) Building awareness about not sharing personal belongings and avoiding their use by other persons.

B. Preparation 
 
a) In case of an epidemic disease in our close surroundings, the school staff, students and parents are         
    provided written and verbal information about the disease. 
b) The Ministry of Health and the related medical units are contacted to receive further information about  
    the disease.  
c) The most vulnerable groups are identified, and they are closely monitored. 
d) The school trips, sports competitions and cultural activities are cancelled if they involve the epidemic   
    disease or any element of it. 

C. Action

1. 1. In the event that a student/employee is infected inside the school: 
a) The student/employee who coughs, has high fever or has difficulty in breathing, s/he is sent to the   
    infirmary. (The person who suspects.) 
b) If it is suspected that the student/employee is infected with COVID-19 at the infirmary, 
 ▶ The kindergartener is taken to the quarantine room allocated in the kindergarten. The                     
     kindergarten nurse takes due precautions and escorts the patient until the ambulance arrives. 
 ▶ The primary school student is taken to the quarantine room allocated in Block E. The nurse in         
     the main infirmary takes due precautions and escorts the patient until the ambulance arrives.
 ▶ The high-middle school student is taken to the quarantine room allocated in Block E. The nurse       
     in the main infirmary takes due precautions and escorts the patient with the parent or the person  
     to accompany the patient with the written approval of the parent arrives. 
 ▶ The boarding student is taken to quarantine in his/her own room.  The dormitory nurse takes due  
     precautions and escorts the patient until the ambulance arrives. 
  ° While the student is taken to the hospital, the nurse or the teacher aide escorts the                    
               patient until the hospital by taking personal protective measures. 
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        ° Depending on the information to be provided by the hospital, the student may either stay in  
          the hospital or in the quarantine room in the dormitory building. The students whose Covid-19  
          test result is positive will not come back to the dormitory building. They will be released to  
          the parents or to the persons who are allowed to pick up the student with the written approval  
          of the parent. 
 ▶ The employee/staff member is taken to quarantine in the quarantine room allocated in Block E.     
    The nurse in the main infirmary takes due precautions and escorts the patient until the ambulance  
    arrives. 
 ▶ If the person who is taken to the infirmary has too high fever and also     suffers difficulty in   
                breathing, 112 is called to request an ambulance. The patient is escorted by a person until the 
     hospital however the companion goes to the hospital in another car against the risk of infection. 
c) The related Principal/Manager is given information about the situation of the student/employee. 
    (School Doctor)
d) The Crisis Management Center (CMC) is informed and activated. (Principal) 
e) Case;  
 ▶ If it happens during school hours, the parent is called after the Principal/Department are informed   
    about the suspect of epidemic disease. (School Doctor) 
 ▶ If it happens after school in the dormitory, 112 emergency service is called after the School 
   Doctor and Principal are informed about the suspect of epidemic disease. 
   (Dormitory Nurse/Dormitory Vice-Principal)
f) The parent/family of the student/employee is given information about the issue. (Principal/Manager) 
g) The diagnosis and information about the patient are learned from the parent/family.  (School Doctor)
h) If the epidemic disease has been diagnosed, the Principal/Manager is informed. (School Doctor) 
i) The institution reports the epidemic disease to the District Directorate of Health and District Directorate 
    of Education in writing. (Principal/Manager) 
j) The persons who contact the patient in the school (classmates, teachers, school bus staff, catering firm 
   staff and other staff members) are informed that they should go to hospital due to the risk of disease.   
   (Principal/Manager)  
k) The instructions of the District Directorate of Health and District Directorate of Education are 
    followed for the actions to be taken. (Principal) 
l) After each case, the entire school and service buses are disinfected. (Support Services) 

2. In the event that a student/employee is infected outside the school;
a) The parent/family informs the Principal/Manager of the diagnosis of the disease. 
b) The information about the diagnosis and situation of the patient is received from the parent/family.   
    (Principal/School Doctor) 
c) The Office of the Principal reports the case of epidemic disease to the District Directorate of Health and  
    District Directorate of Education in writing. (Principal) 
d) The persons who contact the patient in the school (classmates, teachers, school bus staff, catering firm 
   staff and other staff members) are informed that they should go to hospital due to the risk of disease.    
   (Principal/Manager)  
e) The instructions of the District Directorate of Health and District Directorate of Education are followed  
    for the actions to be taken. (Principal) 
f) After each case, the entire school and service buses are disinfected. (Support Services) 

3. The return of a student/employee who was diagnosed with Covid-19; 
A student or employee who was diagnosed with Covid-19 can return to the school upon submitting the 
required reports to the related principal/department manager and with the approval of the school doctor. 
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D. Rehabilitation
a) After the epidemic is taken under control, from where and how the disease was spread is identified 
    and due actions are taken to remove the source. 
b) Each person contacted by the patient is identified, monitored and if necessary, each of these persons 
    are isolated from the school for 14 days to stay in quarantine. 
c) The areas and places contacted by the patient are identified and those areas and places cleaned 
    and disinfected. 
   
    

ANNEX 2

TED ISTANBUL COLLEGE FOUNDATION PRIVATE SCHOOLS LAYOUT PLAN  
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  ANNEX 3

SARDUNYA CATERING FIRM’S TSE COVID-19 SAFE PRODUCTION CERTIICATE
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  ANNEX 4

ACTIONS TO BE TAKEN IN THE SCHOOLS IF COVID 19 POSITIVE CASES OCCUR

The Ministry of Education updated the contact and isolation procedures applied in the schools in      
accordance with the decisions of the Ministry of Health and the Scientific Advisory Board.

In the event that a student or teacher from a kindergarten, daycare center, primary school, middle 
school and high school tests COVID-19 positive, the person is traced and treated by a hospital and 
this person does not attend the school. The other teachers and students from the same class continue 
to attend the school; however, they are asked if they suffer any symptoms, their fever is measured at 
least every two periods for 7 days when they come to the school and their responses are recorded.

The parents of the students who are found to have high fever when they come to the school are         
immediately contacted and the student is sent to a hospital. The students in that class should have 
their recess at a different time than the other students and they must follow the mask-wearing rule in 
indoor spaces. 

The teacher or student who tested COVID-19 positive is isolated and provided treatment in                        
accordance with the Guidance to the COVID-19 Outbreak Management and Working. 

If a teacher or student in the school is COVID-19 positive, in addition to the regular cleaning done 
during Covid-19 period, the cleaning is provided in accordance with the information given under 
the "Covid-19 Measures to be Taken in the Schools" in the Guidance to the COVID-19 Outbreak      
Management and Working. 


